SESSION PLAN

	Facilitators: PIRFO Trainers - Glen English, John Still Villi, Francisco Sigrah, Alwyn Yeandian, Sekonaia Naicovitabua

	Session Title:  OBSERVER TRIP JOURNAL    
 

	PIRFO Core Unit Code: PIRFOB 3.05C – Perform observer duties 
5.1 – Keep a daily record of relevant activities, events and information in an observer trip journal


	Total Time: 75 minutes                                                               

	Target Learner Group: Observer Trainees/Observers/Fisheries Officers

	Objectives/Learning Outcome 



	At the end of this session the learners will be able to:

	1. Explain the importance of maintaining a journal
2. Describe the procedure of recording daily events in accordance with observer journal protocols

3. Establish and record the relevant information according to observer journal protocols
4. Apply the correct procedure required to record events that have compliance and scientific importance


	Time
	Learning Content
	Activity
	Resource
	Assessment

	5 mins
	Welcome
Ground Rules:
· In case of fire…

· In case of Tsunami...
· In case earthquakes.
· Mobile phones to be turned off or put on silent mode.

· Avoid side conversations. 

· Laptops may be used for note taking not for other purposes.

· Respect other students
· Do not interrupt others when they are speaking.

· Listen actively.

· No hostility or personal attack 

· No strong language.


	Lecture
	Power point Presentation
	N/A

	5 mins
	Introduction
Introduce topic.
Emphasise Learning Outcomes


	Lecture - Overview

	- Power Point Presentation
- Observer Journal    Template

- Learners guide/ notes
	N/A

	60
Mins
	1. Explain the importance and purpose of maintain a journal

· Provides detailed information on data.
· Additional information on comments done on forms.
· Additional documentary evidence (legal importance)

· Detailed information on gear and technology usage (scientific importance)

2. Describe the procedure of recording daily events in accordance with observer journal protocols

· Basic structure of the journal – 

· Date 

· Time

· Trip ID 

· Page Numbering

· Headings/ Sub-headers

· Information provided

· Sufficient Information 
· Chronological Order

· Be Legible – (hand writing)

· Pen used (Not pencil)

· Signature

3. Establish and record the relevant information according to observer journal protocols

· Factual

· Authentic 
· Reliable information

· Based on own observation

· Work related

· First person context

· Account of both sides

· Avoid hearsays and personal feelings


	· Lecture

· Discussion

· Lecture

· Discussion

· Lecture

· Discussion


	· PowerPoint Presentation

· PowerPoint Presentation

· PowerPoint Presentation


	· Oral (Question & Answers)
· Oral (Question & Answers) 

· Oral (Question & Answers)

	
	4. Apply the correct procedure required to record events that have compliance and scientific importance

· Compliance – 5WH Principle
· How (the incident happened)
· Who (was involved? Provide names and positions, etc.)
· Where (the incident happened)
· What (is the nature of the incident)
· When (exact date & time of incident happening)
· Why (it happened)
· Scientific
· Changes in fishing gear and electronics during fishing 

· Explain Features or characters of SSI if not possible to confirm

· Information on new gears, new electronics  explain if reason known

· Local names (if Common English names not known)

	· Lecture 
· Discussion


	· PowerPoint Presentation

· Example of Journal template (Filled)


	Oral (Question & Answers) 

 Assessment(Written) 

Criteria

· Preliminary Assessment. (End of first week): Face to face feedback & coaching 

· Consistency Checks
· Final Assessment (a week before end of training): Assessment Checklist Feedback/ Debriefing form (Journal section)


	5Min
	Summary (Linked to LO)
· Purpose

· Procedures and protocols
· Recording (Accordingly & Accurately as it happened)

· Application (Scientific and Compliance)

· Reminder 

- Journals must be updated on a daily basis and submitted for pre-assessment after the first week of training.

- Journal must be updated on a daily basis until date of submission for final assessment. (A week before end of training)

	Lecture - Review

	Power point presentation 
	N/A


